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ABSTRAK

Latar Belakang: Upaya pengelolaan rekam medis inaktif dapat dilihat pada pelaksanaan
penamaan, penomoran, penjajaran, penyimpanan, penyusutan, serta pemusnahan rekam medis
inaktif. Berdasarkan studi pendahuluan pengelolaan rekam medis rawat inap inaktif belum dapat
dikatakan baik. Dilihat dari penyimpanan rekam medis rawat inap inaktif yang belum terpelihara,
penyusutan yang tidak dilakukan secara rutin berdasarkan jadwal retensi, serta pemusnahan belum
dilaksanakan dikarenakan terkendala sarana prasarana yang belum memadai. Tujuan penelitian ini
menganalisis pengelolaan rekam medis rawat inap inaktif di RSUD dr. Soekardjo Tasikmalaya.
Metode Penelitian: Menggunakan metode kualitatif dengan pendekatan fenomenologi. Instrumen
yang digunakan pedoman observasi, pedoman wawancara, , audio recorder dan hygrometer.
Pengumpulan data dengan observasi serta wawancara mendalam kepada 3 informan.

Hasil Penelitian: Sistem penamaan berdasarkan nama langsung sesuai identitas pasien.
Penomoran menggunakan Unit Numbering System dengan sistem penjajaran Straight Numerical
Filing. Belum ada pemeliharaan khusus pada ruang penyimpanan rekam medis inaktif. Penyusutan
tidak berpacu pada jadwal retensi arsip melainkan dilakukan jika kondisi rak penyimpanan rawat
inap aktif sudah tidak dapat menampung rekam medis baru. Adapun faktor belum dilaksanakan
pemusnahan yaitu kurangnya SDM, anggaran, serta kesiapan tim pemusnah. Kegiatan pengelolaan
rekam medis rawat inap inaktif sebagian sudah sesuai dan sebagian belum sesuai dengan SPO
sehingga perlu adanya perbaikan SPO.

Kata Kunci : Rekam Medis Inaktif, Penyimpanan, Penyusutan, Pemusnahan.
Daftar Pustaka : 28 (1995-2021)
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ANALYSIS OF INPATIENT INACTIVE MEDICAL RECORDS
MANAGEMENT IN DR. SOEKARDJO HOSPITAL TASIKMALAYA

73 Pages, V Chapters, 4 Pictures, 15 Tables, 14 Attachments

Background: Efforts to manage inactive medical records can be seen in the implementation of
identification, numbering, alignment, filing, retention, and destruction system of inactive medical
records. Based on a preliminary survey the management of inpatient inactive medical records was
not passable. View of the filing that have not been maintained, the implementation of retention is
not carried out routinely based on the retention schedule, same as the destruction due to
constraints on inadequate infrastructure. The purpose of this study was to analyze the
management of inpatient inactive medical records in dr. Soekardjo Hospital Tasikmalaya.
Methods: This research is qualitative with a phenomenological. Instruments used observation and
interview guides, audio recorders and hygrometers. Collecting data through observation and
indeept interview.

Results: The identification system is directly according to the patient's identity. Used Unit
Numbering System with a Straight Numerical Filing alignment. There has not been special
maintenance on the filing inactive medical records. Retention was not based on the retention
schedule but is carried out if the condition of the active storage rack is no longer able to
accommodate new medical records. The factors that have not been destroyed are the lack of
human resources, budget, and the readiness of the team. Some of the inpatient inactive medical
record management activities were within and different from the SOP, so there was need for
improvement.

Keywords: Inactive Medical Records, Filing, Retention, Destruction
Bibliography : 28 (1995-2021)
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